RCPCH

Royal College of
Paediatrics and Child Health

Online Application forms for written exams -
Guidance notes for Candidates Applying to the
Hong Kong centre

ONLINE APPLICATION PROCESS RULES
All candidates applying for a written examination in Hong Kong must apply using the
online application system.

All candidates must adhere to the set application dates and times. Applications for all
exams will open at 9.00am on the first day of the advertised application period and close
at 4.30pm on the last day. Please note these times are UK local time and will apply to all
centres both in the UK and Overseas.

Online applications can not be submitted before or after the published deadlines.

You cannot submit a paper form if you miss the deadline for any examination application
period. Any paper form received will be returned back to you.

If you have saved your application but not submitted it before the closing date, you will
not be able to do so until the next application period.

You will be able to track the status of your application via the ‘My Next Exam’ or ‘My Exam
Applications’ section found under your exams tab.

Please note to access the online application form you need to have logged
into your member account on the College website. For information on how
to create an account please refer to the guide notes ‘Registering with the
College’. Once logged in you will need to select the ‘Exams’ tab.

*The application form*

Once you have chosen an exam and clicked ‘apply now’ you will be

taken to the following screens. Please note all sections of this form

are mandatory, with the exception of the post date ‘to’ field and the
‘special requirements’ box.
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Your Details
These are the personal details that the College currently holds for you. If any of these details are not correct please use
the 'Update My Details tab update your details.
Name
Frofessor A Tester
Date of hirth
01/05/1976
3. YOUF deta”s - = > Contact address
511 Theobalds Road, LONDON, WC1X 8SH, United Kingdem
Contact details
Telephone (Home Phone)
02070926039
Mabile Phone
02070926039 =
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5-11 Theobalds Road, LONDON, WC1X 8SH, United Kingdom

Contact details
Telephone (Home Phone)
02070926039

Mobile Phone
02070926039

Current post
Current post

Clinical Director
Hospital

Great Ormond Street Hospital for Children
Hospital address

Great Ormond Street, LONDON, WC1N 3JH, United Kingdom
Date

From 09/07/2013
Working hours

Ful-time

Current grade
Clinical Director

Your application has been pre-filled to speed up the application process. If any of the details are incorrect, please update

your information.
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1.Region: Select the Overseas region



2. THE GUIDANCE NOTES
» All candidates must tick that you have read and understood
this document before an application can be submitted.

3.YOUR DETAILS

* This section shows the personal details and employment
information that the RCPCH already holds about you

* |f the information is incorrect you must click on the ‘update
your information’ link at the bottom.

* If some of this information is NOT held on our database the
system will ask you for it.

» The system has a list of hospitals. If your current place of work
is not displayed you can overwrite this. Candidates can also
choose what site they are at via a drop down or overwrite this
if required.

* Please note that the date ‘from’ box is mandatory but the date
‘to’ box is not.
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Examination Centres

The College strives to allocate candidates to their first choice of Examination Centre. In the event that it is not

possible to allocate you to your first choice please select a second and third preference of examination centre

4 Examination Centres ~ F------ Pt choice

itional requirements

Pleas:
Some
Requirements

5.Additional Requirements

I hereby declare that the information | have provided is true and accurate and | agree to abide by the RCPCH
Rules and Regulations. | understand that any false information provided in any part of this form may result in my
application being withdrawn. This information may be used and shared with or transferred to other organisations
and individuals, including Deaneries and other involved in the planning
management and delivery of training. This information will subsequently be transferred to a trainees individual
ePartfolio account to assist with their ongoing assessment
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4.EXAMINATION CENTRES
» Candidates will see the Hong Kong centre from the drop down
list.



5.Additional Requirements

You must state any reasonable adjustments that the college
may need to make in order for you to sit the exams. A medical
certificate or consultant’s report is required in support. This
must be sent at the time of submitting your online application,
to the details below:

RCPCH, Examinations Team, 5-11 Theobalds Road, London, WC1X 8SH

If you do not require any reasonable adjustments please leave
this blank.

6.DATA PROTECTION

All candidates must tick that you have read and understood
this document before an application can be submitted. This
can be found on the link next to the tick box.

SAVE APPLICATION/CHECK/SUBMIT BUTTONS

At the bottom of the page you will see a ‘Save application’
button and a ‘Check’ button

The ‘Save application’ button will allow you to save your
application form and come back to it at any time during the
application period. Alternatively you will also be able to
remove it.

If a candidate saves an application after choosing a centre
but before paying, this seat and choice of centre has not
been held for them and could be taken up by someone else.
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| hereby declare that the information | have provided is true and accurate and | agree to abide by the RCPCH
Rules and Regulations. | understand that any false information provided in any part of this form may result in my

being wit This ion may be used and shared with or transferred to other organisations
and indii including Deaneries, ional supervisors and other organisations involved in the planning,
management and delivery of training. This i ion will be to a trainees individual

ePortfolio account to assist with their ongoing assessment.
| understand the colleges Data Protection policy
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If you are ready to make a payment for your exam please click ‘check’ this will then provide you with
an opportunity to check all the details you have given in your application so far. You will need to do
this before going through to the payment screen. Once you have checked your details you will be
asked to submit your application. Please only submit an application if you are ready to pay.

If you wish to save your application and provide more details or pay at a later stage please select
'save application’.
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The ‘Check’ button means that you are ready to submit your
application for payment. By clicking on the ‘check’ button
the system will check the application to make sure all o
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mandatory fields have been filled in. If they haven’t the -]
‘submit’ button will not appear as you will need to go back eeh

over the form and correct anything that is marked in red. P
Once these have been rectified you will need to click the
‘check’ button again.
The ‘submit’ button should only be clicked once you are
happy with your application form. Once clicked you will be
taken to the payment details.
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If you are ready tthngke a payment for your exam please click ‘check’ this will then provide you with
an opportunity to checkall the details you have given in your application so far. You will need to do
this before going tnrougn}aghe payment screen. Once you have checked your details you will be
asked to submit your applicati&n\Please only submit an application if you are ready to pay.
If you wish to save your application ?miprovide more details or pay at a later stage please select
‘save application'. N
A
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PAYMENT

Candidates taking the examination in Hong Kong must pay via bank
draft to the organiser in Hong Kong and will see the below screen
with details regarding this process.
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Unit Candidate name
CPD GPD diary for non training grades Professor A Tester
oo Trainees' online learning RCPCH number
228847
Date of birth
0110511976

Thank you for submitting your application for the MRCPCH Foundation of Practice Examination in Hong Kong on 31/01/2014. In
order to pay for this examination you need to submit a cheque directly to the organiser in Hong Kong. Payment needs to be
received within 5 working days and until your cheque has been received your place on the examination is not corfirmed

The exam fees for the MRCPCH written examinations in Hong Kong in 2014 are:

Exam Fee (HKS)
Foundation of Practice & Theory and Science (both papers) 7,250
Foundation of Practice (single paper) 4500
Theory and Science (single paper) 4500
Applied Knowledge in Practice 8,400

Chedques need to be sent, along with a print out of this page to

For further help or information please contact the RCPCH examinations team on 020 7092 6000 or on
exams applications@rcpch ac.uk
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e Until the organiser in Hong Kong receives your bank draft
and places you on the examination your application has not
been approved. Once approved you will receive an email
confirming successful payment.




